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The opinions and views expressed in the articles in this Newsletter are not 
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Welcome to 2018 … the year we end world hunger, save the environment,  
create universal peace among all persons, and my kids agree to eat chicken that 
has not been “McNuggeted.”   

I do hope everyone enjoyed a joyful holiday and restful break.  I had a wonder-

ful time at our December Holiday Luncheon and it was great to see so many 

members and guests in attendance. Thank you to our Gift Basket Raffle donors, 

as well. 

The New Year always seems to bring reflection on the past and a renewed  

focus on our goals for the future.  As you contemplate what 2018 might hold 

for you professionally, please consider volunteering and the opportunities 

available in our IRWA Chapter.   

 Advertising Chair - 4-6 hours to set-up & follow up.  
Contact: astrauch@arws.com 

 Hospitality Co-Chair:  4-6 hours per month, attend luncheons.  
Contact: cvoyles@marincounty.org 

 Website Administrator:  2-4 hours per month.  
Contact: adicker@marincounty.org 

 

If you are interested in learning more about our Chapter’s Board, please email 

me and I’ll be sure you know when our next Board meeting is scheduled.  We 

are also planning a fundraiser in the spring for the Donna Dawkins Scholarship 

Fund, if you would like to help with that event.   

        Continued on next page 

Chapter 2 President  
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President’s Message (cont’d)  

 January 17th Annual Legal Update - Offices of Wendel, Rosen, Black & Dean in Oakland 

 February 2nd - Monthly luncheon ; location TBA 

 IRWA International Education Conference will be held in Edmonton, Canada – June 2018 

 

Many of you may already be aware that Steve Dawkins, husband of Donna and founder of the Donna  

Dawkins Scholarship Fund, passed away last month.  We are all saddened by this loss.  If you knew Steve, 

please contact me as we would like to include a tribute to him in an upcoming edition of Bayviews. 

Please be sure to RSVP for the upcoming Annual Legal Update luncheon to be held at the Oakland offices of 

Wendel, Rosen, Black and Dean on January 17th.  This is a very popular event, so arrive early to grab a seat.   

Lastly, did you take a snap-shot with your limited edition, one-of-a-kind IRWA Chapter 2 stemless wine glass?   

Text it to me at (916) 505-3536 and it will be included in the February edition of Bayviews! 

            

           Alesia 

 

  

Would you like to continue your IRWA  

education? Would you like to do it for free?  

Do you or your employer have a space capable of  

seating 15+ people?  

Classrooms & Course Coordinators  

are needed!  

Please contact our Chapter 2 Education Chair,  

Lisa Robertson, if this may be of interest to you. 



 

Advertising 
 

** Looking for Volunteer ** 
OPEN SEAT 

_________________________________ 

Asset & Property Management 
George Fernandez 
Educator/Consultant 

Geostar21@yahoo.com 

_________________________________ 
Donna Dawkins Scholarship  

Committee 
Vern Cummings, SR/WA 
vcummings1768@gmail.com 

_________________________________ 

Education 
Lisa Robertson, SR/WA, RW-NAC 

PG&E 
LMHR@pge.com 

 

________________________________ 
 

Engineering & Surveys 
Robert Abbott 

San Francisco Bay Area Rapid Transit 
rabbott@bart.gov 

_________________________________ 

Environment 
Wayne Couto 

U.S. Treasury Department 
wgcouto@yahoo.com 

_________________________________ 

Government & Local Public Agency 
Anthony Reese 
City of Oakland 

areese@oaklandnet.com 
_________________________________ 

Chapter Historian 
Vern Cummings, SR/WA 
vcummings1768@gmail.com 

  

Hospitality Co-Chair / Past President 
Christy Voyles 

Marin County 
cvoyles@marincounty.org 

 
** Looking for Volunteer ** 

OPEN SEAT 
__________________________________ 

Law & Ethics 
Les Hausrath  

Wendel, Rosen, Black & Dean LLP 
lhausrath@wendel.com 

__________________________________ 
Membership 

Jann Edmunds 
Contra Costa County 

Jann.edmunds@pw.cccounty.us 
__________________________________ 

Newsletter Editor 
Ellen Niemann 

ellen.niemann52@gmail.com 
__________________________________ 

Nominations & Elections 
Eric Roman, SR/WA, R/W-AC 
Associated Right of Way Services 

eroman@arws.com 

__________________________________ 

Past President 
Greg Rinehart 

Gregory D. Rinehart & Associates 
greg@gdrinehart.com 

__________________________________ 
Professional Development  

Steve Castellano, SR/WA, R/W-NAC 
Associated Right of Way Services 

scastellano@arws.com 
 

Tara Peterson, SR/WA 
tandlpeterson@comcast.net 

 

Relocation 
Karen Eddleman, SR/WA 

Associated Right of Way Services 
keddleman@arws.com 

_______________________________ 

Transportation 
Bernadette Lambert 

Braun & Jalbert 
Braun.and.Jalbert@gmail.com 

_______________________________ 

Utilities/Pipeline 
Wireless Communications 

Alan C. Louie, SR/WA 
Acquisition Services 

aclwired2@gmail.com 
 

Keith E. Winn  
PG&E  

KEWD@pge.com 
_______________________________ 

Valuation  
Karen Couto, MAI, SR/WA 

Associated Right of Way Services 
kcouto@arws.com 

Eric Woodhouse, MAI, R/W-AC 
ewoodhouse@arws.com 

_______________________________ 

Young Professionals 
Chadwick Wyler 

Associated Right of Way Services 
cwyler@arws.com 

_______________________________ 

 
Website Administrator 

 
** Looking for Volunteer ** 

OPEN SEAT 

 
 

Chapter 2 Board and Committee Members for 2017/2018  
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President/International Director 

Alesia Strauch, SR/WA, R/W-RAC 

Associated Right of Way Services 

astrauch@arws.com 

__________________ 

Vice President 

Kevin Blair 

Desmond, Marcello & Amster 

kblair@dmavalue.com 

 

 Treasurer 

Alexi Dicker 

Marin County 

adicker@marincounty.org 

____________________ 

Secretary 
Danette Burch 

TERRA Realty Advisors, Inc. 
dburch@terraadvisors.net 
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Please join us for our January luncheon hosted by  

 

 

Annual Legal Update  

presented by Les Hausrath and Kevin Brodehl  

Wednesday, January 17th, 2018 at 12p.m.  

Offices of Wendel Rosen Black & Dean LLP 

1111 Broadway, 19th Floor, Oakland  

Lunch will be provided by:   

 

When registering, please choose one of the following lunch options: 

(lunches include sandwich or salad, chips, fruit and cookie) 

About the speakers: 

Les Hausrath is quite simply one of the Bay Area's go-to attorneys on eminent domain  

issues.  Cities, counties, special districts and other public entities, as well as private clients 

throughout the state, seek his services to ensure that their interests are actively and thoroughly 

represented in public acquisitions.  He also represents clients in all manner of real estate and 

land use disputes.  With all of this experience, it's no wonder he's called on to serve as a  

mediator and arbitrator in complex real property and public law disputes so frequently. 

Kevin Brodehl is a partner in Wendel Rosen’s litigation department. His practice emphasizes  

disputes involving real estate, secured lending, and business.  Kevin works with real estate  

owners, developers, investors, and investment entities (REITs, corporations, partnerships, LLCs) 

to help solve all types of real estate and business problems.  He also works with a mix of private 

lenders, borrowers, and guarantors to resolve disputes involving real-estate secured loans and 

foreclosure (non-residential).  

 

Registration is $25/person.   

Payment will be due at check-in on the day of the event.  

Please follow this link to register on Eventbrite:   Click to Register!  

or register at: www.irwachapter2.org 

 Club Sandwich  Roast Turkey Sandwich  Caprese Sandwich  Vegetarian Sandwich 

 Balsamic Berry and 

Avocado Salad 

 Dawns Vegan Salad  Spicy Thai Peanut Salad 

 

 Chicken Cobb Salad 

https://www.eventbrite.com/e/irwa-chapter-2-january-luncheon-tickets-30701248260
http://www.irwachapter2.org/
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Special thanks  
to our holiday gift basket donors! 

 
 Wendel, Rosen, Black & Dean 
 Associated Right of Way Services, Inc. 
 Alesia Strauch, Jim Richards & Maureen 

Loza 
 Chapman & Patton  
 Desmond, Marcello & Amster 
 Terra Realty Advisors 
 Terry Larson, MAI 
 Greg D. Rinehart & Associates 
 3D-Forensic 
 Overland, Pacific & Cutler, LLC  
 Bender Rosenthal Inc. 
 Coates Field Services 
 Karen Eddleman, on behalf of the IRWA’s  

Relocation Community of Practice 

2017 Chapter 2 Holiday Luncheon 

Holiday gift basket  
raffle proceeds totaled 

$1,075 and were donated to 
the Redwood Credit Union’s 
North Bay Fire Relief Fund. 



 

EMPLOYER OF THE YEAR - Desmond, Marcello & Amster (DM&A) 

DM&A employees participate at every level of the IRWA -- internationally, 

regionally and at the chapter level, including on the Chapter 2 Board. A 

DM&A employee sits on the Board of the Donna Dawkins Scholarship Fund. 

In addition to presenting luncheon topics, DM&A encourages its employees 

to attend courses and luncheons on a regular basis, and to seek the highest 

professional designation of SR/WA. With this activity, DM&A directly sup-

ports the right of way profession by encouraging Bay Area  practitioners to 

pursue training and the opportunity to work toward  professional designa-

tions. 

Pictured (L to R):  Eric Roman; Aaron Amster, DM&A; Alesia Strauch 

PROFESSIONAL OF THE YEAR - Greg Rinehart, MAI 

Greg has actively represented the Chapter in Regional  

Forums and on the International level, in addition to providing 

support at local events . He has been intricately involved in 

charting the course for the Chapter’s future through innovative 

programs that will ensure the Chapter’s financial health and 

membership base in the years to come. Greg is also the  

most recent Chapter Past President.  

Pictured (L to R):  Alesia Strauch, Greg Rinehart, Eric Roman 

SOPHIE YORE AWARD   

Karen Eddleman, SR/WA, R/W-RAC  

Entering the Right of Way profession in 1989, Karen has long 

served Chapter 2, holding many offices on the Board, including 

Chapter President in 2007. More recently, Karen has been 

Climb certified by the IRWA as an instructor for seven Courses. 

She has often donated her instructor’s fees to local chapters or 

to the Donna Dawkins Scholarship Fund, which benefits Chap-

ter 2 members and their families seeking higher education. 

Karen sits on the International Relocation Committee and acts 

as a mentor to many in the Right of Way field.  

 
Pictured (L to R):  Alesia Strauch, Karen Eddleman, Eric Roman 

2017 Chapter 2 Award Winners 
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Education / Events 

 
It’s New Year’s Resolution time!  Are you thinking about obtaining your SR/WA or another  
designation?  Or getting your courses done for recertification?  We have some exciting local 
classroom courses coming up, designed to help you reach your goals.  
 

The top three benefits of participating in classroom courses versus online education: 
1.       Time to network with other industry professionals. 
2.       Group discussion and the ability to ask questions. 
3.       War stories -- we all love to share these! 

 
Please see the course flyers on pages 8 - 12 for complete information on the following course offerings. Register on line 
and invite others who may not be IRWA members but would benefit from the classes! 
 
• Course 900 Principles of Real Estate Engineering, January 25 (2-day class), San Francisco. 
• Course 503 Mobile Home Relocation, February 5, 2018, Pleasant Hill.  This course is approved for 7 hours continu-

ing education for appraisers for the Appraisal Institute. 
• Course 902 Property Descriptions, February 8, 2018, Martinez. 
• Course 901 Engineering Plan Development & Application, February 9, 2018, Martinez. 
• Course 502 Non-Residential Relocation Assistance, March 5, 2018 (2-day class), Pleasant Hill, CA 
  

Please contact our Education Chair, Lisa Robertson, at LMHR@pge.com, if you have a course in mind you’d like us to 
offer, a venue to host a course or any other questions about how to bring in-person IRWA classes to our Chapter. 
 

 
 

 

 
Announcing the 2018 Donna Dawkins Scholarship Winners 

 Angela Richards, daughter of Jim Richards, consultant at ARWS.  Angela is studying Public Policy at William Jessup  
University.   

 Logan Murray, son of Craig Murray, City of Richmond. Logan is studying Cinema at San Francisco State University. 
 Ryan Castellano, son of Steve Castellano, SR/WA, R/W-NAC, and current Chapter 2 Professional Development Committee 

Chair. Ryan is studying Biological Science at University of California, Irvine.   
 Jodi Edmunds, daughter of Jann Edmunds, Contra Costa County Public Works Department and current Chapter 2  

Membership Committee Chair. Jodi is studying Business at Contra Costa College. 
 Lisa Robertson, SR/WA, R/W-NAC, past Chapter 2 President and current Education Committee Co-chair. Lisa works in Right 

of Way at PG&E and is working toward her MBA at Saint Mary’s College of California. 
 

Congratulations to all and best of luck in your studies! 
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IRWA Chapter 2 Presents: 
Course 900: Principles of Real Estate 

Engineering 
 
      

Sponsored by:  

 

DATE/TIME  

C900  January 25th – 26th, 2018 

8:00 AM – 5:00PM Daily 

 

LOCATION  

PG&E 

245 Market Street, Room 1037 

San Francisco, CA 94105 

Please call Erica for building 

access 

 

COURSE FACILITATOR  

 

 

 

 

 

 

 

 

Laura Henry Slye 

Clark County Public Works 

 

COURSE COORDINATOR  

Erica Schlemer 

PG&E  

415-722-1851 

ejsx@pge.com 

 

HOW  TO REGISTER 

1. Online: www.irwaonline.org 

2. Fax: (866) 388-7419 

3. Phone: (310) 538-0233 x138 

Course Facilitator: 
 
Laura Henry Slye, SR/WA began her career in 1981 as a cartographer (scriber) and 
mapmaker working for an aerial photogrammetric firm and a geological & cadastral 
surveying firm in Anchorage Alaska. She earned her associates degree in Civil 
Engineering in 1984, has worked for several private surveying and engineering firms, and 
has spent most of her career in the public sector delivering capital road projects. Laura 
has over 30 years of experience in surveying, mapping, GIS, ROW, roadway design, 
construction inspection, and writing land descriptions for land acquisition. She earned her 
BA in Communications with a minor in Leadership in 2014.  Currently, she is a senior 
right-of-way agent at Clark County Public Works located in Southwest Washington State.  
Laura excels at bridging the communication gap between engineers and everyday people 
and has a talent for explaining complex technical ideas in simple terms so others may 
understand. Finally, she is an active member in her local chapter of Toastmasters 
International. 

Course Fees: $415.00 Member 

             $520.00 Non-Member 

 

 

 

 

 

Course Description: 
 
900– Principles of Real Estate Engineering 
(Course Level: Core) (2 Day, 16 QEU / CEU)* 
 
With the use of lecture, questions and answers, exercise methods and graphic 
illustrations, participants in this course will learn how to use engineering tools and will 
gain basic skills in reading and interpreting information contained on engineering plans. 
Participants will also learn how to read, understand and plot simple descriptions using 
the most common methods of property descriptions. 
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DATE/TIME

February 5, 2018 

8:00AM – 5:00PM Daily 

 

LOCATION

Associated Right of Way Services, Inc. 

2300 Contra Costa Blvd., Suite #525 

Pleasant Hill, CA 94523 

(925) 691-8500 

COURSE FACILITATOR  

 

 

 

 

 

 

 

 

Karen Eddleman, SR/WA, R/W-RAC 

Associated Right of Way Services, Inc. 

 

COURSE COORDINATOR

Lisa Robertson, SR/WA R/W-NAC 

Pacific Gas & Electric Co. 

lmhr@pge.com 

 

HOW  TO REGISTER  

1. Online: www.irwaonline.org 

2. Fax: (866) 388-7419 

3. Phone: (310) 538-0233 x138 

 $265.00 Member* 

 $330.00 Non-Member* 

 

*Late Registration Fee of $25.00 after 

January 19
th
, 2018 

Course Description: 

503 – Mobile Home Relocation 

(Course Level: Intermediate) (1 Day, 8 QEU / CEU)* 

 
This course is designed for the experienced practitioner involved in providing relocation  
assistance to mobile home occupants, either as owners or tenants of the coach and/or-
site. The course covers mobile homes, real or personal property, categories of mobile 
home displaces and general relocation benefits for mobile home occupants. It also  
discusses typical problems presented by mobile home relocations such as zoning,  
replacement resources and entry requirements. 

Course Facilitator: 

Ms. Eddleman has over 25 years of direct field work experience in relocating businesses, 

non-profit organizations, and residential households for public agencies and non-profit  

organizations. Ms. Eddleman manages many of the firms more complicated relocation  

projects. Her understanding of Relocation Laws and Regulations allows her to direct Clients 

as they plan for the relocation of project occupants. Ms. Eddleman has also had considera-

ble experience with testifying in depositions and at trial for relocation and loss of business 

goodwill matters. Ms. Eddleman is approved by the International Right of Way Association to 

teach relocation courses.  

She has earned her SR/WA designation and R/W-RAC (Right of Way Relocation Assistance 
Certification) from the IRWA and has completed “The Uniform Act Executive Summary” 
course provided by the IR/WA. Ms. Eddleman is also fluent in Spanish. 

Sponsored by: 
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*T IME*  

8:30 AM – 5:00PM 

Please note the later start time 

 

LOCATION  

Contra Costa County 

255 Glacier Drive 

Conference Room G 

Martinez, CA 94553 

(925) 313-2000 

 

 

COURSE FACILITATOR  

 

 

 

 

 

 

 

 

Laura Henry Slye 

Clark County Public Works 

 

COURSE COORDINATOR  

Charlotte Nelson 

Contra Costa County – Public Works 

Dept., Real Estate Division 

Charlotte.nelson@pw.cccounty.us 

(925) 313-2227 

 

HOW  TO REGISTER 

1. Online: www.irwaonline.org 

2. Fax: (866) 388-7419 

3. Phone: (310) 538-0233 x138 

Course Facilitator: 
Laura Henry Slye, SR/WA began her career in 1981 as a cartographer (scriber) and mapmaker 

working for an aerial photogrammetric firm and a geological & cadastral surveying firm in 

Anchorage Alaska. She earned her associates degree in Civil Engineering in 1984, has worked for 

several private surveying and engineering firms and has spent most of her career in the public 

sector delivering capital road projects. Laura has over 30 years of experience in surveying, 

mapping, GIS, ROW, roadway design, construction inspection, and writing land descriptions for 

land acquisition. She earned her BA in Communications with a minor in Leadership in 2014. 

Currently, she is a senior right-of-way agent at Clark County Public Works located in Southwest 

Washington State. Laura excels at bridging the communication gap between engineers and 

everyday people and has a talent of explaining complex technical ideas in simple terms so others 

may understand. Finally, she is an active member in her local chapter of Toastmasters 

International. 

 

Course Fees:  
$285.00 Member/$385.00 Non-Member 
 

*Late Registration Fee of $25.00 after January 

22nd, 2018 

 

 

 

IRWA Chapter 2 Presents: 
c902: Property Descriptions 

Sponsored by:  Contra Costa County Public Works 

                  Real Estate Division 

Course Description: 
901 — Property Descriptions 
(Course Level: Intermediate) (1 Days, 8 QEU / CEU)* 
 

This course covers topographic and property information on engineering plans, the 
interrelationship of plan, profile and cross-section views, the horizontal and vertical alignment of 
a centerline, aerial photogrammetry, place coordinates, utility line crossings of highways, 
contours, calculating earthwork and the interpretation of right of way plans.   
 
Topics covered include:  Requirements of a valid description, Use of the rectangular grid system, 
When and how to use the point and centerline method, Sources of uncertainties, Subdivision 
descriptions, Metes and bounds descriptions. 
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*T IME*  

8:30 AM – 5:00PM 

Please note the later start time 

 

LOCATION  

Contra Costa County 

255 Glacier Drive 

Conference Room G 

Martinez, CA 94553 

(925) 313-2000 

 

 

COURSE FACILITATOR  

 

 

 

 

 

 

 

 

Laura Henry Slye 

Clark County Public Works 

 

COURSE COORDINATOR  

Paul Johnson 

Pacific Gas & Electric Co.  

Paul.johnson3@pge.com 

 

HOW  TO REGISTER 

1. Online: www.irwaonline.org 

2. Fax: (866) 388-7419 

3. Phone: (310) 538-0233 x138 

Course Description: 
901 — Engineering Plan Development and Application 
(Course Level: Intermediate) (1 Days, 8 QEU / CEU)* 
 
The purpose of this course is to enable participants to improve their plan reading skills in order 

to perform their jobs more easily, effectively and efficiently.  The course is designed to enable 

participants to improve their skills in using engineering plans and drawings. Topics include: how 

to read topographic and property information on plans; the interrelationship of plan, profile, and 

cross section sheets; how to determine the horizontal and vertical alignment of a centerline; how 

to use aerial photogrammetry; plane coordinates; utility line crossings of highways; contour line 

characteristics; how to calculate earthwork; interpreting right of way plans 
 

Course Facilitator: 
Laura Henry Slye, SR/WA began her career in 1981 as a cartographer (scriber) and mapmaker 

working for an aerial photogrammetric firm and a geological & cadastral surveying firm in 

Anchorage Alaska. She earned her associates degree in Civil Engineering in 1984, has worked for 

several private surveying and engineering firms and has spent most of her career in the public 

sector delivering capital road projects. Laura has over 30 years of experience in surveying, 

mapping, GIS, ROW, roadway design, construction inspection, and writing land descriptions for 

land acquisition. She earned her BA in Communications with a minor in Leadership in 2014. 

Currently, she is a senior right-of-way agent at Clark County Public Works located in Southwest 

Washington State. Laura excels at bridging the communication gap between engineers and 

everyday people and has a talent of explaining complex technical ideas in simple terms so others 

may understand. Finally, she is an active member in her local chapter of Toastmasters 

International. 

 

Course Fees:  
$285.00 Member/$385.00 Non-Member 
 

*Late Registration Fee of $25.00 after January 

22nd, 2018 

 

 

 

IRWA Chapter 2 Presents: 
c901: Engineering Plan Development & Application  

Sponsored by: Contra Costa County 
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DATE/TIME

March 5 - 6, 2018 

8:00AM – 5:00PM Daily 

LOCATION

Associated Right of Way Services, Inc. 

2300 Contra Costa Blvd., Suite #525 

Pleasant Hill, CA 94523 

(925) 691-8500 

 

COURSE FACILITATOR  

 

 

 

 

 

 

 

 

Karen Eddleman, SR/WA, R/W-RAC 

Associated Right of Way Services, Inc. 

 

COURSE COORDINATOR

Lindsey Sonnen 

Associated Right of Way Services 

Lsonnen@arws.com 

 

HOW  TO REGISTER  

1. Online: www.irwaonline.org 

2. Fax: (866) 388-7419 

3. Phone: (310) 538-0233 x138 

 $415.00 Member 

 $520.00 Non-Member 

 

*Late Registration Fee of $25.00 after 

February 16th, 2018 

Course Description: 

 502 — Non-Residential Relocation Assistance  

(Course Level: Intermediate) (2 Days, 16 QEU / CEU)*  

This course presents the processes necessary to relocate a business. Participants will learn 

how to apply provisions of the Uniform Relocation Assistance and Real Property Acquisition 

Policies Act of 1970, in conjunction with the Surface Transportation and Relocation Assis-

tance Act of 1987, and subsequent revisions, to the relocation of non-residential entities. 

This course is designed to provide the fundamentals of non-residential relocation to right of 

way professionals.   

Course Facilitator: 

Ms. Eddleman has over 25 years of direct field work experience in relocating businesses, 

non-profit organizations, and residential households for public agencies and non-profit  

organizations. Ms. Eddleman manages many of the firms more complicated relocation  

projects. Her understanding of Relocation Laws and Regulations allows her to direct Clients 

as they plan for the relocation of project occupants. Ms. Eddleman has also had considera-

ble experience with testifying in depositions and at trial for relocation and loss of business 

goodwill matters. Ms. Eddleman is approved by the International Right of Way Association to 

teach relocation courses.  

She has earned her SR/WA designation and R/W-RAC (Right of Way Relocation Assistance 
Certification) from the IRWA and has completed “The Uniform Act Executive Summary” 
course provided by the IR/WA. Ms. Eddleman is also fluent in Spanish. 

IRWA Chapter 2 Presents:  

Course 502: Non-Residential Relocation Assistance  
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JOB POSTING: 
EAST BAY REGIONAL PARK DISTRICT 

ADMINISTRATIVE ANALYST II - LAND ACQUISITION 

GENERAL FUNCTION:  
Under general supervision, carries out a variety of technical, analytical, and administrative tasks in support of the Land 
Acquisition Department’s goals and objectives.  
 
ESSENTIAL FUNCTIONS:  
This position provides budgetary support for Land Acquisition. Researches and monitors capital project budgets, investi-
gating discrepancies and over-budget situations and recommending remedies where needed. Performs duties as required 
to provide Capital Project Budget information in annual budget process. Prepares in coordination with the Land Acquisi-
tion Manager the Department budget goals and objectives, as well as periodic budget updates. Manages Department’s 
budget and represents Department in budgetary matters. Represents Department in Capital Projects matters as assigned. 
Provides technical support for the land acquisition process by performing title searches as necessary to determine proper-
ty ownership. Manages database with land statistics and coordinates the payment and/or cancellation of property taxes. 
Reviews and monitors lease/license expirations and renews agreements as assigned. Issues and monitors contracts for 
services. Reviews Land Acquisition Board material and provides financial information as needed for capital projects. Pro-
vides other assistance as needed to facilitate escrow closings. Produces special reports and exhibits of park and trail sta-
tistics as assigned for presentations to Board of Directors and management staff. Assists Land Acquisition Manager and 
AGM in preparation of annual Land Session packet. Provides support for implementing grants and other funding opportu-
nities. As directed, assists in the Department’s efforts to maximize outside funding sources to leverage District resources 
for land acquisition. Coordinates with other District staff, Grants Manager, consultants, public agencies and non-profit 
organizations to assist in securing funds. Gathers information and produces written materials to be used for grant advoca-
cy and grant applications. Performs related duties as assigned.  
 
MINIMUM QUALIFICATIONS:  
• Education: A Bachelor’s Degree from an accredited college or university in an area to provide the base related analyti-

cal skill, and  
• Experience: Five years experience performing professional-level administrative support tasks, in a setting relevant to 

the departmental position to be filled.  
• Substitution: Additional experience may be substituted for a maximum of two years of required education on a year-

for-year basis. Acceptable experience gained at the EBRPD department in question may credit toward "Experience" at 
a rate of eight months EBRPD experience equals one year of outside experience. 

 
KNOWLEDGE, SKILLS AND ABILITIES:  
Knowledge of database management. Effective and well-developed verbal and written communication skills. Ability to 
research and write analytical and administrative documents, including both narrative and statistical documents, at the 
professional level. Ability to make timely and sound decisions and work independently without close supervision. Ability 
to coordinate multiple tasks and priorities. Ability to plan and organize analyses and monitoring activities. Ability to estab-
lish and maintain positive and cooperative working relationships with those contacted in the course of work at all levels, 
including a culturally diverse general public, with a focus on quality service to internal staff and external customers and 
park users.  
 
SPECIAL CONDITIONS OF EMPLOYMENT:  
A valid driver's license is a condition of initial and continued employment in this classification.  
May be required to work weekends or evenings.  
 
REPORTS TO:  Chief of Land Acquisition 
Applications may be filed online at:  www.ebparks.org 

http://www.ebparks.org
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2017 Sponsors 


